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Health and Hygiene- Medicines

We follow guidelines outlined in the “Managing Medicine in Schools and Early Years” DfES 2005 and “Giving medication to children in registered childcare” Ofsted 2009.
If a child is on medication the following procedures will be followed: -
· Children taking prescribed medication must be well enough to attend the setting.

· Only medicine prescribed by a doctor can be administered.
· Medicine must be clearly labelled with child’s name, dosage and any instructions.
· The child must be on new medication for at least 24 hours before attending the setting. 

· Where applicable the child should be given medicine by their parents/guardians outside of the setting. 

A medication record is provided and stored in the child’s safe guarding file to log:-

· Date and name of child receiving medication

· Dose

· Confirmation of medication administered/not administered to be signed by parent in medication book

· Time that medication to be administered

· Signature of parent/carer giving permission and at the end of the day confirming administration has taken place.

· Signature of person who has administered each dose and signature of witness.

Storage: -
· All medication will be kept out of reach from all children or in the refrigerator, including staff medication.

· Children's individual emergency medication is kept on a high shelf in the office or refrigerator out of reach of all children but accessible to staff.

First Aid Box:-

· The Preschool will ensure that the first aid box is kept clean, replenished and replaced as necessary, out of reach to all children.
Calpol will be kept onsite for medical emergency’s e.g. a high temperature. Parents/guardians will need to give their consent before the preschool can administer this medication. Parents/guardians will also be asked to give their consent when enrolling their child through the enrolment form. If the parent has allowed Calpol to be given through the enrolment form and the child is in a medical emergency the Preschool may administer this medication without prior verbal consent. 
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